Approved For Release 2001/03/30 : CIA-RDP81 £00728R000100140006-3
© v ] o

"‘(;"",lf/\ /\(il'n'i.n'iﬂ"fgji‘;v'd‘i;'uve: Lnstructions, /0 - iVlml"i'c,d’I“

SECRET




Approved For Release 2061/03/30 : CIA-RDP81-00728R000100140006-3

§
w /I"

‘g
RESPRICIID
CEITRAL TIMTELLIGIN CL Agiey

Vieshington, D. C,

ADITHISTRATIVE IIISTRU% 27 Pobruery 1971
1. - | o

STATINTL

SUBJECT: Medical Vaivers

1. Taivers of Agency Medicrl Standards (ie. regulations) may be
granted Ly the Chicl, liedicel Stalf, E
2. Valvers of medical disquulification for service in the iLoseney

vill bc ;;loutcu onl;,: by the Dircctor and should e subrithed throush
the Chicf, ledical Staff, and the Deputy Director (adkninistration),

STATINTL
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Diractor of Central Iubclli-~unec
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CONFIDENTIAL

CENTRAL INTELLIGENCE ACENCY
Washington, D. C.

ADMINISTRATIVE INSTRUCTION ) 26 January 1951
NO.

SUBJECT: Medical Treatment and Processing of Employee Compensation
Claims

1. General Policy
Bach employce of the Central Intelligence Agency who sustaine
injury or illness in the line of duty is cntitled to medical, surgical,
and hospital treatument at Government expense in accordance with the
provisions of the Pederal Employecs' Compensation Act, as amended,
and/or Public Law 110, 8lst Congress, as sct forth in this Instruction.

2. Application

a. The provisions of the Compensation Act may be applied
in the case of any employec paid from funds appropriated to
the Agency vho dncurs injury or illness in the performance of
duty which is not the rcesult of the employee's willful misconduct.

b. The provisions of Public Law 110 may be applied in the
~cage of any officer or full-time cmployce who it a citizen of
the United States, or a forcign national serving outside of his
country of domicile, assigned to or vhile enroute to or from
a permancnt duty station outslde the continental United Statec,
its Territories or possessions, who incurs injury or illness
in the line of duty, not the result of the employec's willful
misconduct.

c. Injuries or illnesses incurrced during other than actual
working hours but contracted becausc of area, environment or
nature of assignment nmay also be considerced in line of duty.-

3. Tréatucnt

a. Washington Arco

(1) Employees requiring treatment during regular working
hours (0830 hours through 1700 hours, Monday through Saturday)
should report to the Mcdical Division, Central Building.
In severe cases, a medical ofTicer or nurse ma,” be summoned
by calling the Medical Division.

(2) During other than regular working hours, on we:k

ends and holidays, or in acute emergencies medical treatment
may be obtained at Providence Hospital, 2nd & D Streets, S.E.,
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TRinidad 2000, The paticnt or his attendant should present
a compluted Burcau of Employees' Cumpensation Form C.A. 16
at the time of admittance, or immediately therealfter and

in no case later than 48 hours after admittance. The Fornm
may be obtained from PBS Guards at any Agency building.

. - I"eld Stations or Overseas Misslons

(1) Imployees should obtain medical treatment from
the nearcest U.S8. Government facility avallable. In the
abscnce of a U.8. Government facility, or in an emergency,
the nearest suitable facillty may be used.

(2) A completed Form C.A. 16 must be presented by the
patient or his attendant to the facility used unless security
considerations preclude the use of the Form or U.8., Govern-
ment facility.

(3) If local facilities are unavailable or unsatisfactory,
travel with or without an attendant to the nearcst medical
facility that can satisfactorily carc for the case may +~
authorized. Station chiefs arce authorized to approve mc .ical
treatment, travel, and atlendants in cases of emergency. All
cases will be submitted through proper channels to the Chief,
Medical Staff, who will transmit the report with medical
“Tindings to the Persomnnel Dircctor who will take final adminis-
trative action to complete the case., In doubtful cascs,
station chiefs moy contact the Medical Division for advance
opinions. Cases requiring return to the United States for
treatment require prior approval of the Porsonnel Director
af'ter coordination with the Chief', Medical Staff, and the
Assistant Director concerned. In cases of cmergency the

" chief of station may authorize the travel and report the
facte and circumstances through channels to the Chief,
Medical Staff.

I Reporting Procedure

A report of injury or illncss, Forms C.A. 1 and C.A. 2,
or memorandu containing the same information shall be given to the
employee's imrcdiate superior within 48 hours of cnset of the injury
or illness and then will e submitited through appropriatce channels
to the Chief, Medical Staif.

‘5. Claim Procedure

a. Claims for reimbursement or payment for medical services
and supplies, or for compensation for loss of pay, must be submitted
on Form C.A. h, or by memorandum containing the same information.
Claims should be submitted within 60 days from the onset of
the injury or illness to the Chief, Medical Staff, who will
process the case with his findings and recommendations to the
Personnel Director. The final rcport made to headquarters on
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(3) Natives
(%) Death

¢. The following types of claims will normally be proccssed
under Public Lav 110:

(1) Temporary disability of employees indicated in
paragraph 2b, above,

(2) Any claim vhore seeurity considerations are a govern-
ing factor. :

d. Claims which are wrocessed under the Compensation Act
shall be forwarded for final action to the Burcau of Imployces!
Compensation,. on a classified or wnclassificd, basis as the
situation warrsnts.

e. Claims vhich arc processed under Public Law 110 shall
be edministratively approved or disapproved Ly the Personnel
Director with the appropriatc advice of the Chiel, Medical
Staf?, and forwarded as follows:

(1)  Approved claims shall be forvarded to the Finance
Divigion for payment in accordance with Compcensation Act
rates,

(2) Disapproved claims with reasons For disapproval
shall be forvarded to the Finance Division for notification
to the Aseistant Director concerned, the claimant and file.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

25X1A

MURRAY }McCONNEL
Deputy Director
(Administration)

DISTRIBUTION: No.

(O3]

be
CONFIDENTIAL

Approved For Release 2001/03/30 : CIA-RDP81-00728R000100140006-3



Approved For Release 2001/03/30 : CIA-RDP81-00728R)000100140006-3
" CONFIDENTIAL o

‘ . ’ .

the dicposition or handling of injuries should itemize all
expehses of travel, hospitalization, uond medical treatrond pald
by ihe Agency for, ur in behalf ofy, the employee, and oll claims
made: by the cuployee for personal cxpenditures, accompaniced
by necessary supporting documents, such as itemized bills op

recalpts and attending physicians' statements.

b Claims Tor travel will be submitted on Standard Form
No. 1012, or other authorized form.

¢ Bmployees are not entitled to compensatlon for loss of
) ‘ pay for the Tiret three days unloss the disability exceeds 21
!

doys or ds permanent. If the employee 50 elects, annual or

gick louve moy be utilized and compensation will become cffective
upon the Lermination of leave. It is the employee's option to
charge abscnce to annual leave, sick leave, or leave without

pay for any absence from duty incurrcd under the provi.sions

of this Instruction. '

6. Death of Employecs

| a. The death of on aaployee will be reported immcdintely

i through appropriate channels t0 the Chief, Medical Starlff, and

] the Personnel Director Ly the most expediticus means availeble.

[ It dsath is the result of injury or illness incurred in line

1 cf duty, Form C.A. 3, Report of Deatl, should be submitted at
a later date.

b, Burvivors of employeds who die as the result of injury
or illness incurred in the line of duty may submit Form C.A. 5,
Claim for Compensation on Account of Death.

. Processing of ¢laimg by the Personnel Director

. &. The Personncel Divector shall roview each claim and,
arter coordination with and consideration of the recommendations
of the appropriste Assistant Director, the Chi«f, Medical Starf,
the General Counsel, and the Azsistant to Deouty for Inspection
and Sceurity, as applicable, shall determine whether it is to ..
be processed inder the provistons of the Compensation Act or
Public Law 110,

b. The following types of claims will normally be processed
by the Personnel Director under the Compensation Act:

(1) Temporary disability of domestic crployces.
(2)  Permunent disability of either domestic or overseas

emplouyces.
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CENTRAL INIBELLIGENCE AGRIICY
Washington, D. C.

ADMINISTRATIVE INSTRUCTION L 3 January 1950
wo. [ ‘
SUBJECT: Medical Supplies "and Bquipment = ‘ . 25X1A

REFERENCE: Public Law No, 658 and Public Law No. 110

1. This Instruction establishes policies and procedures governing
the procurement, issuance, use and accountability of medical supplies
and oquipnent,

2« General Policy

a. Tirst-aid equipment and medical supplies.peculiar to the needs
of an aessignment will Le issued each employee of this Agency prior to
overseas assignment in sufficient quantity to assure gatisfactory medical
adjustment to a given assigmment for a periocd of at least 90 days..

b, A.stock of first-aid equipment and medical supplies peculiar to
the medical needs of an area as differentiated from the requirements in
the United States will be issued cach overseas post or station when
equivalent supplies are not provided without reimbursement by any other
governmental authority. ‘ .

ce Ordinary pharmaceuticals, certain drugs for specific illnesses
for employees and medical supplies for dependents will not be issued.

3. Ibsuanec Angd. Use Procoduros

a.. For the purposes of sixnplifica'tion, medical supplies and equipment
will be divided into the following basic categories:
Class I First-aid Bquipment and Simple Pharmaceuticals. .

'

Class II Genéral Medical S_upplies.
Class III 'Medical Supplies Peculiar to Disecase Areas.
Class IV Supplementary Medical Supplies for Isolated Posts,
b, Class I and Class II‘.Supplies will be subject to general issuance
gleli.gf Class III eud Class IV will be issued only on the‘basis of specific

¢. The Medical Division will establish ond maintain approved medical

supply lists in accordance with the above policy.. Appropriate instructions

- concerning dispensing -and use will accompany such lists,
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he  Storage
a. A central stock of J‘zze'dic:al supplies and equipment will be maintained
in the medical supply account.

be Mediecal supplies and equipment will be maintained at a post or
station under the care of the Station Chief. When security does not
permit the maintenance of a central stock, supplies and ecuipment will -
be stored according to the discretion of the Station Chief,

¢, Supplies issued to individuals prior to overseas assignment will
be reserved for personal use after arrival at destination. At that time
such supplies with the exception of Class I will be stored in accordance
with the provisions of Paragraph b, above. Class I Supplies will be retained
in the personal possession of the employee, '

5. Procurement

a. Medlcal supplies and equipment for stock accouns and issuance
purposes will be procured only on requisition by the Medical Division.

b, - Individual medical supplies will be obtained by direct issue from
the Medical Division prior to overseas assighment,

c. Overseas bosts and stations will procure necessary supplies from
the Medical Division, Administrative Staff. Requigitions for medical
supplies will originate with th: Station Chiefs an ﬁ‘orwarded through
existing channels to the Medical Division for approval.

6. Initial Requisitions

as Station Chiefs will detormine the need for medical supplies,
The initial requisitions will be according to Class rather than itenm
and will identify the geographical ares concerncd and the number of
‘employees. to be served, Additional pertinent information will accompan:r
requisitions when Class IV Supplies are requisitioned, ;
7+ Resupply

Qe 'Resupply will be by requisition on a quarterly basis by required
itenms, B '

b. In cases of cpidemic when the health of employees is c¢ndangered,
Station Chiefs will immediately forward such information through established
channels to the Medical Division so that proper instructions and supplies
may be issued exclusive of regular supply procedures,

8, ‘Specizl Procurement
2. In those areas where ordinary pharmaceuticals and special drugs

for specific illnesses for employecs, ‘and medical supplies for dependents
are unavailable or are of -inferior quality or exorbitant cost, the Agency

will assist in the procurement of.the same. Requlsitions for this group
of medical supplies will be marked "Special” and forwarded as indicated
in Paragraph 6, above, ‘ o
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where a drug requested requires a prescription, ‘the preseription will
accompany the requisition,

c. Tho cost of all such supplies and transportation cogts, if any,
will be debited against individual accounts. Approved drug and supply
lists may be established at the discretion of the Medical Division,

‘ ‘ - b.  Justification will accompany each requisition, In those instances
i
{

de The Agency will not issue instructions nor asswme responsibility
in regard to the use of supplies procured in accerdance with this Paragraph,

9. Accmmtabiliﬁv

a. An individual inventory and issuance rocord will be maintained
on all modical supplies with the exception of Class I.

be Whencver supplies are requisitioned, a summary inventory and issu-
ance record of such items will accompeny the basic requisition,

10. Operational Medical Supplies

a. The foregoing instructions apply to medical items used for
‘ medical support as distinet from medical items used for operational pur-
‘ poses., ‘
‘ be Operational medical supplies will be requisitioned and procured
“ ' according to existing policies, The Medical Division will fumieh assist-
I’ ‘ ance as may be requirced, .

11l. The Medical Division will budget for all medical supplies and equip-
ment used in medical support,

{ . : Re i, ) LN

Rear Admiral, USN
Director of Central Intelligence

DISTRIBUTION: A4.
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CINTIV.L INTELLIGENCS Anhcy
Jashington, D. C.

2l January 1950
LADMTHISTRAIIVE INSTRUCTION
NO.

25X1A

" 3UBJECT:  Imnunization of imnloywes and Dependents

v ) 25X1A
RISCISSION: ..dministrative Instructior-dated 7 Hovember 1949

1. In order to insure the proper immunlzation of overseas
appointees and their dependents, and to safeguard the security
requirements of the lgency, it is the policy to effect all nos-
sible immunizations of both emoloyees and their dependents in
the .fedical Division, 'dministrative Staff.

2. Thesc¢ immunizations will b given by the iledical Staff
during overseas processing or training for all emnloyces and
their dependsnts who remort to the Washington office prior to
dunarture for overscas station. For those enployues and their
dependents who do not report to ashington nrior to such travel,
it will be incumbent upon the ‘issistant Dircctor or Staff Chicf
concurned to insurc that all medical requiremcnts as nrescribed
by the CL. Surgeon ar: met srior to final eclearancs for denarture

S ovirseas.

3. In thosc casus whure private phuysicians must beoutilized,
the emnloyec may be reimburscd for the cost of his imaunization
‘and that of his depundonts.

L . i 1A
FOR THI DIRICTOR OF CLiTR.L IHTILLIG NCo: 25X

acting Ixecutive

: DISIRIBUTION: ..

CONFIDINTIL.L
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CIENTRAL TITILLIGINCE AGHICY
Washingson, D. C,

] 2482
ADMIWISTRATIVE INSTRUCTION 7 November 1949 ‘

wo. . 25X1A
25X1A

25X1A

SUBJECT: Immunizetion of Employees and Dependents.

RESCISSIONs Administretive Instruction No. I dated 28 Octo-
ber 1949, nll copies of which will be dostroyed.

le In order to insure the proper immunization of overseas
appointess and their dependents, and to safeguard the security
requirements of theo Ageucy, it is the policy to effect all pos-
8iblo immunizations of both employces and thoir depondents in
the Medical Division, Administrative Staff,

2e These irmunizabions will be given by the Medical Staff
during overseas processing or training for all employees and
their dependents who report to the Washington office prior to
departure for overscas station. For those employoes and their
dopendents who do not roport to Tashington prior to such travel,
it will be incumbont upon the Assistant Diroctor or Staff Chiof
concerned to insurc thot all medical rogquircments ae prescribed
by the CIA Surgeon are mot prior to final clearance for departure
oVersoas.

3. In those casos whore privato physicians must be utilized,
the employec may bo reimbursod for the cost of his immunization;

howevor, reimbursement for cost of immunization of dependonts is
not authorized.

FOR THE DIRECTOR OF CENTRAL INTILLIGENCE:

25X1A

captain, USH / /
; ' Exocutive

DISTRIBUTION: A -
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CENTRAL INTELLIGEINCE AGENCY N
Feshingbon, D. C.

I 7/4
ADMINISTRATIVE INSTRUCTION 28 Ocbtober 1949 7
yo. . 25X1A
SUBJECT: Imnunization of Dependents. 25X1A

l. In order %o insure the proper immunization of overseas
appointees and their dependents, and to safeguard the security
roquirements of the Agency, it is the policy to effect all pos-
sible imnunizations of both smployees and their dependents in the
Medical Division, Administrative Staffe.

2o These imnunizations will be given by tho Medical Staff
during overseas processing or training for all people who report
to the Washington office prior to departure for their overseas sta=-
tione For those employees and their families who do not report to
W‘ashingﬁon prior to such travel, it will be incumbent upon the of-
fice " staff chief concernad to insurc that all medical require=-
ments ate met prior to final clsarance for overseas shipment.
Further, in such casos, it will be incumbent upon the employce to
receive all immunization from private physiclans according to in-
structions relayed by the office or staff chief to the individual
concerneds Any cost incurred by such immunization by privato
physicion will bo borne by the employee.

FOR THE DIRECTOR OF CEWTRAL INTSLLIGENCE:

25X1A

Captain, USK
Executive

DISTRIBUTION: A
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